Champlain Valley Educational Foundation
Mini Grant Application 
Our mission is to provide financial support for educational programs, staff development, and activities that enrich the student experience. We strive to build lasting relationships with former students, their families, and community partners, including businesses, industries, and government organizations. The Foundation is driven by a volunteer-based structure, ensuring that nearly 100% of the funds raised are directly invested in mission-related programs.
The annual grants awarded by the CVE Foundation are to support innovative and creative educational initiatives that enhance and enrich the academic, social and/or emotional development of the students in our schools and programs. 
· You must be a CVES employee
· Application deadline is June 30th, but can be submitted prior to that date
· Requested funds must not exceed $500
· Applications must include quotes and documentation as appropriate
· All quotes must be used for direct program costs. Administrative expenses will not be funded
· Applicants must allow CVE Foundation to publicize the award
In addition, please be aware of the following:
· CVE Foundation is not bound to approve funds for all grant applicants. We also reserve the right to deny a grant application or approve partial funding
· Preference may be given to those that have not previously received funding
· Any item that is not consumable and is purchased with grant funds belongs to the school and may remain in the classroom or be reassigned for use to another teacher.
· The review process will take a few weeks to review after the deadline. You will receive an email with a decision. If you have any questions, please contact us at cvefoundation2025@gmail.com
After filling out the application below, please verify the following:
1. You have completed all sections of the application. Incomplete applications will NOT be considered. 
2. Your Principal/Supervisor has carefully read the application and signed the form indicating their approval.
3. You have proofread the application for spelling, grammar and clarity. 



Applicant Information
[bookmark: Text1][bookmark: Text2]Name: 	     						Title:      
[bookmark: Text3][bookmark: Text4]Division:      					Grade/Subject:      
[bookmark: Text5][bookmark: Text6]Email: 	     						Phone:      
[bookmark: Text7]Program Principal/Supervisor:      
[bookmark: Text8][bookmark: Text9]Email:      						Phone:      

Project Information
[bookmark: Text10]Project Title:      
[bookmark: Text11]Project Description: (Briefly describe your project or initiative, including goals and objectives.)      
[bookmark: Text12]Target Audience: (Who will benefit from this project?)      
[bookmark: Text13]Project Budget: (Explain how the funds will be used. Maximum request: $500)      
[bookmark: Text14]Expected Outcomes: (What impact do you expect this project to have?)      
[bookmark: Text15]Number of students Impacted:      
[bookmark: Text16]Timeline: (When will the project take place? Include start and end dates.)      
[bookmark: Text17]Optional Attachment: (Photos, diagrams, or additional supporting materials)      

Project Budget Worksheet 

Complete the Excel Budget worksheet (formulas to tally the project budget costs are embedded in the worksheet) and attach to the application. The Excel Budget worksheet can be downloaded from the Foundation website. 


Project Approval

Signature Requirements: 
After completing the grant application form, please print, sign and submit to your program Principal/Supervisor. It must then be forwarded to your director for approval and signature who will then forward the application to the District Superintendent or Designee for signature and final approval. 

Applicant Name (print): _______________________________	Date: ________________
 
Applicant Signature: __________________________________ 

Program Principal/Supervisor: _____________________________________

Approval of Director/Executive Director: ____________________________ Date: ________________

Approval of District Superintendent: _______________________________  Date: ________________
