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Dear Parent Name,

We are presently in the process of identifying our students who will be completing school within the next year.  Our records indicate that Student First Name is in this category.  We realize that finishing school and moving on to the next step can oftentimes cause high anxiety for our students and their parents. As part of our educational program at School Name we offer assistance with this process, by providing you with the information needed, to ensure that the transition from school to adult living is as smooth and seamless as possible.

There are several agencies that can continue to provide support services to you and Student First Name after school is completed.  One of the primary agencies is the Adult Career and Continuing Education Services (ACCES-VR).  Completing the application and referral process to this agency is the first step to receiving services after graduation.

ACCES-VR provides services such as; on-the-job training, employment training, tuition for adult vocational programs, college courses, driver education, etc… These are services that Student First Name will be able to benefit from in the future.

Enclosed you will find the forms necessary for us to begin this referral process. We would like to request that you complete these forms as soon as possible and return them to school to my attention.  We will also arrange an opportunity for you to meet the ACCES-VR Counselor that will be assigned to Student First Name before graduation.

Thank you in advance for attending to this request.  If you have any questions you may contact me at school, School Name, extension _____.

Sincerely,

